Sample first letter to school district

May 1, 200_

Attention:  

The Dictionary Project
The Rotary Club of _____________________________________would like your approval to do the following.
Give every 3rd (through 6th) grade student in the _____________________________ School District their own dictionary.

The project involves:

Gaining approval of project by school district, principals and teachers 

Purchasing dictionaries, applying a Rotary Wheel sticker on the cover and place a Rotary Four Way Test sticker inside each cover, with a place for the student to write their name.

Scheduling with schools and teachers for presentations

Training the Rotarians for classroom presentations

Providing a Standards Based lessons with answer key, prepared by a retired credentialed teacher

Visiting every 3rd (through 6th) grade classroom and giving a dictionary to each student.

While in the classroom the Rotarians will tell about themselves, Rotary, why and how they use their own dictionaries and give a short lesson in dictionary use.

After the first year of the project only the 3rd grade students would be presented with dictionaries.  

Replacement dictionaries would be available at minimal cost, if damaged, lost, stolen or eaten by the dog.

The project’s web site is www.dictionaryproject.org
We would like to begin distribution of the dictionaries in January 200_.

Sincerely,
