Sample letter to each principal to be delivered in mid December
Information about Dictionary Distribution
January, 200_
Rotarians will arrive at ______________ and report to the office for directions to their assigned classroom.
Two or three Rotarians are assigned to each classroom.

The name of the Rotarian coming to a classroom may change because of conflicts in their schedule. 

The attached schedule shows which classrooms we will visit each week, so every one can plan ahead.

Our presentation will be short, 10 to 15 minutes.

The students should have a pen to write their names in the dictionary.
We will provide a dictionary and three assignments with answer keys for each teacher.  They will be given to the teacher when we visit the classroom.
These assignments were prepared by retired teachers and are standards based.

They can be used as a classroom assignment or homework. 
We will bring dictionaries for every student to each classroom.  The number of students in each classroom is in the attached schedule.  We will leave dictionaries for students who are not present.  We have extra dictionaries if new students move into your school.  We plan to distribute dictionaries to the third grade classes only in future years.
We wish to honor any teachers request about how and when they want they their class to receive their dictionaries.  The Rotarians’ time is limited, and we would prefer to distribute the dictionaries ____________________.  Please let me know of any requests or changes in our plan.  Please contact ___________________at___________________ with questions and requests.
